3ATBEP/KYIO
KepiBauk amapaty IToaijibcbKkoi pa
Kuesi nepxaBHoi agmiHicTpartii

HOI B MiCTi

K'Onbra BOMKO

" " Ceprrrtl 2023 poky
nounHae giatn 3 07 OF. LOZ 3 poxry

IHOCAJOBA THCTPYKUIA

1. 3aranbHa indopmanin

[locaga ronoBHUH cHeriamgicT KaTeropist mocaau [1b + B
Bijminy opragizanii minosogctsa [Tomainbscekol paiionHol B Micti KueBi nepkaBHOI ajiMiHicTpaIii

(3a3HavaeThCA IOBHE HallMEHYBaHH: [10CAAU, 30KpeMa HaiiMeHyBaHHS BCiX CTPYKTYPHUX I IpO3/i/IiB, 10
CKJIay SIKUX BXOJUTH TaKa 1ocaa)

Tlocana Ge3mocepeHBOTO KepiBHUKA Havanpauk Bigmity

Ilocana kepiBHUKA CaMOCTIHHOTO CTPYKTYPHOIO
MiIpO3aiTy

2 Merta nmocaau

3a6e3neqye peanizallilo €JUHOI AepaKaBHOI MOJITUKH y cdhepi mnosozxcma 0pram3au1ro pobOTH 3 ENEeKTPOHHUMHU
IOKyMEHTaMH Ta €/IeKTPOHHOrO MDKBmOMqoro oOMiHy.

3 OCHOBHI nocajaoBi 0603 I3KH

3ificHIoe TIoNepeIHiii o3 Ta peecTpallito ciry»k60B0i KOpecnoHIeHLIT BiJJ BAKOHABYOIO opraHy
1 :KPIIBCLKOI Micekoi panu (KuiBcbkoi MicbKkoi eprkaBHOI aaMiHICTpaLLil), FOPUIAMIHHX 0Ci, CTPYKTYPHUX

TAPO3/iTiB aqMiHICTpallii Ta KOMYHAJIBHUX ITiAMPHEMCTB B CUCTEMI €JIEKTPOHHOTO IOKYMEHTOO0BIry
ACKOH

Totye HpO€KTH ﬂopyquL r0JIOBH, nepmoro 3aCTyIHHKA, 3aCTyHHHK1B roJIOBH, KEpiBHMKA anapary Ta
3aCTyITHMKA KepiBHUKA anapary 0 cIy>KOOBUX TOKYMEHTIB

- OnparipoBye KOPeCHOHCHLLO, 31iCHIOE ONepaTHBHMIA MOIWYK Ta iHQOPMYE 3a JOKYMEHTaMH, Ki
3 HanxoaaTk Bill KHiBCbKOT MickKOi IeprkaBHOT aAMiHICTpaLlil, MiAMPHEMCTB, OpraHiailii 3a J0MoOMOrom
aBTOMAaTU30BAaHOI CUCTEMH KOTYBaHHS Ta 06po61<1z1 IIOKyMeHTlB (ACKOL)

4 Haz[ae M€TOIH/I‘-IHy AornoMory HpaHlBHI/IKaM ynpaBme BlZ[I[lJ'[lB CJ'Iy)K6 HOI[UILCI)KOI
pannepmaz{Mlchpaun y CTBOpeHHl Ta HOFOIDKGHHI HpOGKTlB C.]'IeKTpOHHI/IX IIOKyMeHTlB B CHCTEMI ACKOH

5 Hposozm’rb KOHCYJIbTaTUBHY POoOOTY 3 MpalliBHUKaMH YNpaBiliHb, BiAIUIIB, CIIyK0 paiimepkaaminicTpalii 3
: ‘HI/ITaHI: NiArOTOBKH NPOEKTIB po3nopsukeHs [loainbepkoi paitonHoi B micti Kuesi neprkasHoi anminicTpanii -

[lepenae no Binaily KOHTPOIIO ZOKYMEHTH, SIKi MalOTh BU3HAYEHHM TEPMiH BUKOHAHHS, [JIS [104aJIbLIOT0
'BiATpalroBaHHS

7  3niicHIOE 06POGKY JOKYMEHTIB 3 rpudom «JICK»




8 Ipuiimae yyacTs y pospobrenni nianis poGoTH, MOI0KeHb, KOMILIEKCHHX 3aX0/1iB, TIPOMO3MLIH, IHIIMX
‘aHaJIITMYHUX MaTepiaiiB Biaaiay oprauisauii ainoBoacTea

3a6esneqy€ €IMHUH NopsAa0K Bigbopy, 061Ky, CXOPOHHOCTI, IKOCTI o6gp6neHHﬂ Ta BUKOPHUCTAHHS
9 :}_IOKyMGHTlB IO CTBOPIOKOTHCA Mif 4ac AisapHOCTi [Toainbebkoi pailoHHOT B MicTi AepskaBHOT
a):[MlHICTpaml 1715 iepeadi Ha AepaKaBHe 30epiraHHs

10 BHKOHye OTepaTUBHI J0pyHeHHS, HaYalbHHKa BiJIiTy OpraHi3auii IiJloBocTBa

4. Ilpasa (xpim nepenbavenux crarrero 7 3akony Ykpainu "Ipo gepxaBHy cavik6y")

1. OzepxyBaty y BCTaHOBJIEHOMY HOPSIKY iHGDOpMAIito Ta JOKYMEHTH, HEOOXiTHI IS BUKOHAHHS

TOKJIaJ€HUX Ha BIIJILI OpraHi3alii qiI0BoCTRA 3aB/1aHb Ta (YHKIIH.

2. IloBepTaTi JOKYMEHTH, sIKi He BiAMOBiat0Th BuMOraM IHCTPYKIii 3 Ii7TOBOACTBA.

3. BHocHTH HaYalbHUKY Biaimy oprai3amii Ji10BOJCTBA IPONO3HUILT 010 BAOCKOHATEHHS POOOTH
BLIALTY. _
4. HanaBaTi MeTOMYHO-KOHCYIBTATUBHY JOTIOMOTY CTPYKTYPHHM Ii/IPO3/IijIaM paitaepkaaMiHicTparii B
oprasizanii poOOTH 10 BeICHHIO iJI0BOCTBA. |
5. bparu y4acTs y ceMiHapaX, HABUaHHAX I10 HiJABUIICHHIO KBami(iKaIii 1epkaBHIX CITyKOOBIIIB.

5. 3oBHimHsA cnymﬁoBa KOMYHiKanist

T 010BHHit CIIELIANICT ITi/T YaC BUKOHAHHSI IIOKJ'IaI[eHI/IX Ha HbOTO 3aBIaHb B3aEMO/Iie i3 CprKTypHHMH
mizposainamu Ioginecekoi paitonnoi B Micti Kuesi nepxaBHoi anMinicTpartii, yeranoBam,
OpraHi3allisMi Ta KOMYHaJIbHIMH IiIIPUEMCTBAMH, IO BiIHeECEH] 10 cdepu yIpaBIiHHS
paiepKaaAMiHiCTpanii, CTPYKTYpHUMH ITipO3iaMy BHKOHABYOTro oprany KuiBchkoi MickKkoi paiu
(KuiBcpkoi MichKoI epikaBHOI aaMiHicTparii)

6. CnenianbHi yMoBH Ci1y:K0H




